
Explain the specific task or challenge

you were tasked with addressing. This

could be a problem you needed to solve, a

goal you were working towards, or a

responsibility you had to fulfill. 
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Begin by briefly describing the context or

situation you were in. Focus on providing

relevant information without going into

unnecessary detail to set the scene. 

Describe the actions you took to address

the situation and accomplish the task.

Focus on your individual contributions

and the steps you took to resolve the

challenge or achieve the goal. 

Share the results or outcomes of your

actions, highlighting the positive impact

of your efforts. Quantify the results

whenever possible to help demonstrate

the effectiveness of your actions.
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